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To download and or access “Microsoft Teams”.

To access web based (login in using Dot Point 2 below) and open “Teams”
https://login.microsoftonline.com/ (Preferred browser Chrome, FireFox, Microsoft Edge recommended)

To download desktop app on your laptop/MacBoOK (login in using Dot Point & below) open “Teams” and “Download”
https://www.office.com (Preferred browser Safari recommended to download desktop app)

To download app on your iPhones and iPads
https://apps.apple.com/au/app/microsoft-teams/id1113153706 (App Store)

To download app on your android phones
https://play.google.com/store/apps/details?id=com.microsoft.teams&hl=en_AU (Google Play)

Please Note: if you are downloading the app onto your mobile devices it may also be a good opportunity
to at the same time download Microsoft Word, Microsoft PowerPoint and Microsoft Excel (all free apps)

Now that you have opened or downloaded “Microsoft Teams”.

Login: using your child’s username (email) and password

Please be mindful it will look different depending on the app that you are using (please see below)

web based through Office 365. desktop app. mobile app.
i ® rasam som
TRYT <
mn Microsoft \ —-—
X €’ | (=)
Sign in b v & F
Email, phone, or Skype ~—
No account? Create one!
Can't access your account? Enter your work, school
or Microsoft account. Sign in using your work or school account
Sign-in options
Sign-in address Sign-in address
B =

Email: first name>dot>surname@student.ststephens.wa.edu.au
for example: jenny.mallis@student.ststephens.wa.edu.au

Student Password: this was provided to you by the school
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Now that you are in “Teams” all the platforms will now, generally look the same across all applications.

- ST m

< Allteams 49 [General posis Fies + ©Team o

s
P

@ @|General Posts Files -+ ® Team

General ’ @

1E_Andraea Egan &

TKILAmy Kirkness & L ‘

Let's get the conversation started A/ é @ @ @ D:4 % 9 see B

Try @mentioning a student o teacher to begin sharing ideas.
& John Wilkie Admi

Start a new conversation. Type @ to mention someone.

s added Hannah Fleming to the t

Start a new conversation. Type @ to mention someone.
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You will see “Posts?” an area where teachers and students can communicate

You will see “Files” an area where you will see your child’s shared work folder.

Please Note: If you have more than one chid you will need to logout of this child and login as your
other child/children to see their own private shared work folder. (refer Dot Point 7)
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. General Posts| Files |+ "

< All teams

>Play,
| E‘li',’,L + New v T Upload <2 Sync <@ Copylink B Open in SharePoint = All Documents Vv

& Grow..
g T gethe

General > Kindergarten_C20_Felicity Clay_Student Files
Kindergarten_C20_Felicity Cl... -
[ Namev Modified Modified By »/

General ___ Elder, Mitchell 56124 March 28 John Wilkie Admin
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You will also see a “Blogs” tab where you can access

you child’s class blog, just adding the school password. TEAR FOUR DUNCRALG 2022

Home  Homework  Literacy Resources  Maths Resources

Carramar: ssscp
WELCOME TO YEAR Y EEE
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Things to Note/Action Required 4
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Please now logout (as below) and login if you hawve another child.

atl Telstra = 426am i Telstra & 3:59 am o
§ X Settings.
GENERAL
Jenny Mallis (, Dark theme

Digital Learning Specialist Primary - Cros.
£ Notifications

1] Telstra ? © Available

I Dataand storage
[4 setstatus message
. ST STEPHEN'S SCHOOL
mobile app. _—» Q Q) Notiications .
. S Profile
£33 Settings S Wessagng

Q- What's new

More apps N
s £ i About

-+ Add account
7 Help and feedback

Add account

(2

Sign out
Jenny.Mallis@ststephens wa.edu.au

© Search for or type a command (:;.x

< Allteams @ General Posts Files + @ Jenny Mallis

Change picture

.
A A Available >
4 Set status message

[ saved

Year 1_D20

, £33 Settings
General
1E Andraca Egan & #‘ Zoom = 00w =D desktop app and web based through Office 365.
1KI_Amy Kirkness € \ i

T Keyboard shortcuts

About >

Check for updates
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